FORM N316 COMPLETION NOTES
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Apply for an order for a debtor to attend court


Court Details
Court Name: Enter the name of the court that issued your judgment (for example, your local county court).
Court Address: Write the court’s full address, which can typically be found on your court documents or online.
Claimant and Defendant Details
Claimant's Name: This is your name or the name of the entity making the claim.
Claimant's Address: Your address, or your solicitor’s address if you're being represented.
Defendant's Name: The name of the person or business you’re trying to collect the debt from.
Defendant's Address: The defendant’s last known address, or the address given in the original claim.
Judgment Details
Date of Judgment: The date when the court made the judgment against the defendant (the date the decision was made that the defendant must pay).
Amount of Judgment: The total amount awarded by the court that the defendant needs to pay.

Information Required
In this section, you'll need to specify what information you're requesting from the defendant to help with enforcement. For example, you might want details about:
The defendant’s income.
The defendant’s bank account details.
The defendant’s property or assets.
You can ask for this information to be provided on Form N245 (Application for a Payment Order) or through the defendant attending a hearing.
Statement of Need
In this section, you’ll explain why you need the order. Typically, this would involve explaining that you’ve been unable to recover the judgment sum through other means, or that you require more detailed financial information to decide how to enforce the judgment (for example, whether the defendant has any assets that could be seized).
[bookmark: _GoBack]Signature
Signed by: You (the claimant) or your solicitor will sign here.
Date: Write the date you are signing the form.
Contact Information: Provide your phone number and email address, or your solicitor’s contact details.

Additional Information
You’ll likely need to make a formal application at the court where the judgment was made. This may include submitting the N316 form and paying a court fee (which can vary depending on the amount of the claim).
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