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Claimant and Defendant Details
Insert the names and addresses of the claimant and defendant as per the claim form.
Include the claim number from the original claim.

Tick the appropriate box
If no response was received: Tick the box that says the defendant has not replied.
If an admission was made but payment not received: Tick the appropriate box showing that the defendant admitted the claim (in part or full) but failed to pay.

Amount Claimed
You will need to list:
Original amount claimed
Interest claimed (up to the date of judgment)
Court fees
Solicitor costs (if applicable and permitted)
Any payments already made by the defendant
Total the outstanding amount.
Rate of Interest
Indicate the rate of interest claimed (usually 8% per annum under the County Courts Act unless a different rate is specified in the contract).

Request for Judgment
Choose how you want the judgment to be enforced:
Immediately payable
By instalments (if an admission and offer to pay was made)
At a date in the future (only allowed in certain circumstances)

Statement of Truth
Must be signed and dated by the claimant or their legal representative.
Include the name, address, and position (if applicable) of the person signing.

Supporting Documents
No extra documents are required unless the court directs otherwise.
Make sure all amounts match the original claim unless updated interest is included.
Checklist Before Submitting
Claimant/defendant names and address match the claim form
Claim number is correct
Amounts and interest calculations are accurate
Statement of Truth is signed and dated
Appropriate box ticked for how the judgment is to be made
No time extensions or acknowledgements were filed by the defendant
Where to Send It
Send the completed form to the County Court hearing centre handling your case.
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