FORM N323 COMPLETION NOTES
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Apply for a warrant of control to recover money you're owed



Details of the Warrant
Court Reference Number: The reference number provided by the court.
Date of Issue: The date when the warrant was issued.
Amount of Debt: The total debt amount that the warrant is issued for.
Bailiff’s Actions
Date and Time of Attendance: The exact date and time the bailiff visited the debtor’s premises.
Address of Visit: The full address where the warrant was executed.
Outcome of Visit:
Goods Taken: If the bailiff seized any goods, a detailed description and value of the goods will be noted. This could include furniture, electronics, vehicles, or any other items that can be sold to recover the debt.
No Goods Seized: If no goods were seized, this must be noted, with an explanation (e.g., no goods found, debtor refused access, or goods exempt from seizure).
Entry Gained: Whether the bailiff was able to gain entry to the property (voluntary entry, forced entry, or entry through a third party, if applicable).

Payment or Settlement
Payment Made: If the debtor made a payment or settled the debt, the amount and method of payment will be recorded.
Arrangement Made: If the debtor agreed to make instalment payments or a settlement, the terms would be noted.
Further Action
Return of Warrant: If the warrant is returned without enforcement, the reason for this (e.g., no goods found, debtor paid the debt in full).
Further Instructions: Any instructions for further action, such as a request to apply for a further warrant, will be noted. This could also include a request for a further visit.
[bookmark: _GoBack]Signatures and Certifications
Signature of Bailiff: The signature of the bailiff who executed the warrant.
Signature of Witness (if applicable): If a witness was present during the visit, their signature will be recorded.
Date of Completion: The date when the warrant was fully executed and the notes were completed.
Example of Warrant of Control (N323) Completion Notes:
Court Reference Number: 1234567890
Date of Issue: 01 January 2025
Amount of Debt: £500.00

Date and Time of Attendance: 15 January 2025, 10:30 AM
Address of Visit: 12 Maple Street, London, N1 5XY
Outcome of Visit:
· Goods Seized: None
· No goods of value were found at the address. The debtor stated that they have no assets.
Payment or Settlement:
· Payment Made: £200 via bank transfer (receipt number: 987654).
· Remaining balance: £300.00



Further Action:
· Return of Warrant: Warrant returned to the court with the partial payment noted. Further action to be taken if remaining balance is not paid by 1 February 2025.
Signature of Bailiff: John Doe
Signature of Witness: Jane Smith
Date of Completion: 15 January 2025
This is a general guide for filling out the completion notes for a Warrant of Control (N323). The specifics may vary based on the circumstances and the jurisdiction involved.
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