FORM N379 COMPLETION NOTES
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Ask the court to place a charge on someone's land or property


Section 1: Details of the Claimant
This is where you fill in your personal details as the claimant (the person who is owed the money).
1.1 Your full name: Write your full name or the name of your business if you're claiming as a business.
1.2 Your address: Provide your address.
1.3 Your phone number: Optional, but it’s good to include it.
1.4 Your email address: Optional, but it can be helpful to provide it for communication.
Section 2: Details of the Defendant
Here, you fill in the details of the defendant (the person or business who owes the money).
2.1 Defendant's full name: The name of the person or business you're taking action against.
2.2 Defendant's address: The address where they live or the registered address of the business.
2.3 Defendant's phone number: Optional, but again, helpful if you have it.
2.4 Defendant's email address: Optional.
Section 3: Court Claim Details
Here, you'll provide the details of the small claims case.
3.1 Court claim number: This is the reference number given to your claim when you filed the small claim.
3.2 Date of the court order: If you've already received a judgment in your case (which you must have for a charging order), write the date it was issued.
Section 4: Details of the Debt
This section asks for more details about the debt.
4.1 Total amount owed: Write the full amount the defendant owes you.
4.2 Amount already paid: If the defendant has paid any portion of the debt, include the amount here.
4.3 Remaining amount to be paid: The balance of the debt after any payments.
Section 5: Details of the Property
In this section, you’ll need to provide details about the property you want to place the charge on.
5.1 Property address: The address of the property where you want the charging order to be applied.
5.2 Type of property: Residential or commercial. This helps the court understand the nature of the property.
Section 6: Reason for the Charging Order
Here, you explain why you are applying for the charging order.
6.1 Reason: A short explanation of why you want to place a charge on the property. This is typically because the defendant has not paid the money owed as per the court judgment.
Section 7: Supporting Documents
You may need to submit certain documents alongside this form, such as:
A copy of the judgment or order from the court.
Proof of the amount owed, such as invoices or contracts.
Any other evidence to support your claim.
Section 8: Your Declaration
This is a statement that everything you’ve said is true.
8.1 Signature: Sign the form here.
8.2 Date: The date you’re filling out the form.
[bookmark: _GoBack]Section 9: Additional Information
This section is for any additional notes or information that you believe the court needs to know. For example, if the defendant has multiple properties, mention them here.
Once you've filled out the form, submit it to the court, along with the required documents. The court will then issue a hearing date, and a judge will decide whether to grant the charging order.
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