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Make a defence or counterclaim (specified amount)

Section 1: Court Information
Court File Number: This is the number assigned to your case by the court. It can be found on the Statement of Claim.
Court Location: The address of the small claims court where the case is being heard. This is also found in the Statement of Claim.
Section 2: Defendant’s Information
Defendant's Name: Provide the full name of the defendant (you, if you're the person being sued).
Address for Service: Enter your address where legal documents can be sent to you (could be your home or business address).
Section 3: Statement of Defence
Responding to the Statement of Claim:
This section is where you dispute or admit to the allegations made by the plaintiff (the person suing you). You can:
Deny the claim, or part of the claim.
Admit the claim, or part of it, but provide reasons why you should not be liable (for example, due to legal defences).
You must clearly state whether you are fully or partially denying the claims made and explain why.
If you admit to part of the claim, clarify which part and explain any conditions or reasons you believe the amount should be reduced, if applicable.
Section 4: Defence
Your Defence: This is where you explain your side of the story in response to the Statement of Claim. Your defence can include:
Factual Disputes: Explain why you believe the plaintiff’s claims are wrong or inaccurate.
Legal Defences: If there are specific laws that prevent you from being liable, you should mention them here (e.g., limitation periods, invalid contracts, etc.).
Counterclaim (if applicable): If you believe the plaintiff owes you money or has caused you harm, you can add a counterclaim here, explaining the details and amount.
Section 5: Acknowledgement
Signature: You will need to sign the form to indicate that the information you provided is accurate and true.
Date: The date you are submitting the form.
Section 6: Certificate of Service
This section is used to confirm that you have served the completed Defence form to the plaintiff (the person suing you).
You must provide proof that the plaintiff has been served with a copy of your Defence form by a process server or another authorized person.
If you’re mailing it, ensure you get proof of mailing (like registered mail or tracking).

Key Tips:
1. Be Clear and Concise: Provide clear and straightforward responses to each section. If you deny part of the claim, explain why, and if you admit, state why the claim should be reduced or dismissed.
2. Supporting Evidence: Make sure you gather any evidence to support your defence (e.g., receipts, contracts, correspondence, etc.). You may need to present these in court.
3. File Within the Time Limit: The form must be filed with the court and served to the plaintiff within 20 days after receiving the Statement of Claim, or 40 days if you are outside Ontario.
4. Keep Copies: Always keep a copy of the filled-out form and any evidence you submit for your records.
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